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1. O0mue moJioKeHus

1.1. Hacrosmee mnonoxxeHue pa3paboTraHo B cooTBeTcTBUM C KoHcTuTyuumen
Poccuiickoit denepanuu, dDenepanbHbiM 3akoHOM OT 2 mas 2006 r. N 59-03
"O mnopsiake paccMoTpeHusi oOpaieHuit Tpaxkaan Poccuiickoit ®enepanuun”,
IIPAaBOBBIMM aKTamu mpesuneHta Poccuiickonn @Pepeparum u lIpaBurenbcrsa
Poccuiickonn ®enepannn, ¢ NEPEYHEM JIEUCTBYIOIIMX HOPMATUBHO-IPABOBBIX
JIOKYMEHTOB, PETJIaMEHTUPYIOT MPaBUIa padOThI C MOCTYNAOIUMU 00paIEHUsIMU
TpaKJIaH.

1.2. TlonoxkeHue omnpenensieT W periaMeHTUPYeT OpraHu3aluio padoThl ¢
oOpallieHUsIMU TPAKJIAH U UX MpUeMa B 0Opa30BaTEIbHOM YUPEKIECHUU (Janee
OY), mpaBuna perucTpamluu, ydera W KOHTPOJs, aHaiu3 pabdoThl C
MPEIOKEHUSIMU, 3asBICHUSAMH U Kajg00aMu Tpak/IaH.

1.3. Opranu3zanust paboThl ¢ TUCHMEHHBIMU M YCTHBIMH OOpAIEHUSAMH TPaKIaH
JOJDKHa ~ o0ecredrBaTh  HEOOXOAMMBIE — YCIOBUSL  JUII  OCYUIECTBIICHUS
MIPEIOCTABIEHHOTO U TapaHTUpPOBAHHOTO rpaxxaanam Koncturyuuen P® mpasa
oOpamarbcsi ¢ MNPEJIOKEHUSAMH, 3asgBICHUSIMH U JKal00aMH B THUCHMEHHOW H
yCcTHOH (hopme.

1.4. OcHOBHBIE OHATHS, TPUMEHSIEMBIE B HacTosEM [lomoxeHun.

B nacrosimem [lonoxeHnn NpuMEeHsIIOTCS CIEAYIOIINE OCHOBHBIE MOHSATHSA:
OOpaileHust rpaxkJaaH— WHIWBUYyAIbHbIE WM KOJIJIEKTUBHBIC MPEIJIOKEHUS, B
NUCbMEHHON (opme mian B (opMme 3IIEKTPOHHOTO JOKYMEHTa, MpejIokKEHUE,
3asiBJICHUE WK kKano0a, a Takxke yCTHOe oOpalieHue TpaxaaHiuHa, MOCTYUBIINE B
MOpsIJIKE, YCTAHOBJICHHOM HacTosumM [lonoxenuem.

[Ipennoxenuss — oOpalleHus TpaxIaH, B KOTOPBIX COJIEPXKATCsl KOHKPETHBIE
Mepbl, HApaBJIEHHbIE HAa YJIYYIICHUE OPraHu3alldd U JEATeIIbHOCTH IIKOJIbI, Ha
COBEpPIIECHCTBOBAHME W  PEIICHHS BOIPOCOB  COLHUAIBHO-3KOHOMUYECKOTO
pa3BUTHA.

3asBIICHHS — OOpalIeHWs TpaKaaH, B KOTOPBIX COJEPXkKATCI IPOCHOBI O
Pa3bACHCHUH TIOpSIKA peaju3alud MPUHAIISKANIMX UM TIpaB W CBOOOI,
3akperieHHbIX B Konctutymuu Poccuiickoit @enepanuu, GpeaepalibHbIX 3aKOHAX,
VYcraBe v ApyruMH NpaBOBBIMHM aKTaMU, 00 OKa3aHWM COJIEUCTBUS B peaiu3aluu
ATUX IPaB U CBOOO/T



XKanobsl - oOpameHusi rpaxkgaH, B KOTOPBIX COJEp)KaTcs TpeOOBaHUSA O
BOCCTAHOBJICHMM HX TIpaB, CBOOOJ WM 3aKOHHBIX MHTEPECOB, HApPYIICHHBIX
nercTBusMH (Oe3necTBUeM) W (WJIM) PEHICHUSMH, JOJDKHOCTHBIX JIMI] JIHOO
OpraHoOB YIIpaBJEHUsI 00Pa30BATEIILHOTO YUPEKACHUS, a TAKXKE APYTUX TpaXiaH, B
TOM YHCJI€ YYaCTHUKOB 00pa30BaTEILHOrO MpoIecca.

1.5. B coorBerctBUu co cT.45 3akoHa P® «O06 obOpazoBaHuM» paccliieJoBaHUE
HapyLIEHUH HOPM MPOPECCHOHAIBHOTO MOBEJACHUS NEAArornueckuM paboTHUKOM
MOJKET OBITh MPOBEACHO TOJIBKO IO MOCTYMAIONIEeH Ha HEro kanobe, MoJIaHHO! B
MUCEMEHHOH (hopMme.

2. Opranu3anusi 1eJ0NPOU3BOACTBA

2.1. Opranmszanusi pabOThl C NUCbMaMHU M YCTHBIMH OOpaIICHUSMHU TpakKIaH
JOJDKHa ~ o0ecrieunBaTh  HEOOXOJIMMBIC  YCJIOBUSL Il OCYILECTBIICHUS
IIPEIOCTABIEHHOTO W TapaHTHUPOBaHHOrO rpaxaaHam Koncturtynweir P® mnpasa
oOpalaTeCsl € MNPEAJIOKEHUSMHU, 3asBICHUAMU M Kallo0aMHU B IMUCBMEHHOW U
yCcTHOH (hopme.

2.2. OTBETCTBEHHOCTh 3a OPIraHM3ALMI0O U COCTOSHUE JEJIONPOU3BOJCTBA IIO
NUChbMaM U YCTHBIM OOpallleHUsIM TpakJaH BO3JIaracTcsi Ha PYKOBOJIUTEIS
00pa30BaTeNbHBIM YUPEXKICHUEM.

2.3. Jlenonpou3BOACTBO MO OOpaIlleHUsIM TpakJaH BEAETCS OTIEIbHO OT JPYTHUX
BUJIOB JIECJIONPOMU3BOJCTBA U OCYILECTBIAETCS CEKpeTapeM o00pa3oBaTEIbHOTO
YUpEKACHUS.

2.4. ITpuHsTHE PEILICHUS 110 PACCMOTPEHUIO MMHCEM M YCTHBIX OOpallleHUi rpaxkaaH
OCYUIECTBIISIETCS. PYKOBOJUTENEM 00pa30BaTEIbHOIO YUPEKICHUS.

2.5. HemocpencTtBeHHOE HWCHOJHEHUE MOPYYEHUHM IO MHUCbMaM M YCTHBIM
oOpalieHusIM  TpaXJaH  OCYIIECTBIAECTCS  OTBETCTBEHHbIMU  PabOOTHUKaMHU
00pa30BaTEIHLHOTO YUPEHKICHUS.

3. Ilpuem u perucrpauus MuceM rpaxkaaH

3.1. Bce mocrynatome B 00pa3oBaTelbHOE YUYPEXKICHUE OOpalieHus Tpax<iaaH
NpUHUMAIOTCS W OQOPMIISIIOTCS B JIGHb MX TOCTYIUIGHHS  CEKpeTapem
0o0pa30BaTEILHOTO  YYPEXKACHUS B  COOTBETCTBMM  C  JIOJDKHOCTHBIMH
00513aHHOCTSIMH.

3.2. Tlocrynatoume oOpallleHus C KOMUSMHU JIOKYMEHTOB (Hampumep, KONMUi
aTTECTaTOB, JUIUIOMOB, TPYIOBBIX KHIDKEK W Jp.) MPUKPEIUISIOTCS K TEKCTY
obOpamienusi. [lomydeHHbIE  MOJJIWHHUKKA  JOKYMEHTOB, II€HHBbIE Oymaru
BO3BPAILAIOTCS TPAKIaHAM T10 aKTy.

3.3. OOpaieHus rpaxjaaH, KOMMKA OTBETOB HA HUX U JOKYMEHTHI, CBSI3aHHBIE C UX
paspeuieHueM, (QOPMHUPYIOTCS B Jella B COOTBETCTBUM C YTBEPKIACHHOU
HOMEHKJIaTypOH.

3.4. llocTtynuBuive mNHChbMa  TPAXKIAH  PETUCTPUPYIOTCA  CEKpeTapem
00pa30BaTEILHOTO YUYPEXKIACHHUS] B PETUCTPAIMOHHO-KOHTPOJIBHBIX KapTOYKax M
XKypHaje yJyeta (npuiioxxenus 1 u 2).



PerncrpanvOHHBIA IITaMI MTPOCTABIIAECTCS HA JIMLIEBOU CTOPOHE MEPBOTO JIUCTA C
yKa3aHHUEM PETUCTPALMOHHOIO HOMEpPA, 1aThl PETUCTPALIMU U KOHTPOJIBHOTO CpOKa
UCIIOJTHEHMUSL.

PerucrpanoHHbIil (BXOIALIMM) HOMEP MUCbMa COCTOUT U3 MOPSIIKOBOIO HOMEpa
NOCTYIMBIIET0 OOpallleHHs B MIpelenax KaJeHJApHOIo roja M MHJAEKca Jesa 1o
HOMEHKJIATYpE.

Ecnu 3asBUTENs MpuUCHan HECKOJIBKO MHUCEM, HO IO Pa3sHbIM BONpoOcaMm, TO Ha
KQ)KJI0€ MHUCbMO MPOCTABIISIETCS] CBOM PErMCTPALIMOHHBII HOMED.

Ecnu muceMo mepecnano, To B kypHaine (B rpade mpumedaHue») yKas3bIBaerT,
OTKYJla OHO MOCTYNHWJIO (0T aAMUHUCTPALIMH, TOPOJICKON NMPoKyparypsl, Komurera
obmrero u npodeccruoHaasHOTO 0Opa3oBaHus JIeHUHTpaaCcKOi 00JaCTH U T.11.)
[ToBTOpHBIE TTMCBbMa CTaBITCS Ha KOHTPOJib. Ilpu pabore ¢ HUMH MOAOMPAIOTCS
MMEIOIIHECS TOKYMEHTHI 10 0OpallleHUsIM JaHHOTO 3asiBUTENs. B xKypHane yyera u

PEruCTPallUOHHO-KOHTPOIBHBIX KapToyKax MIPUCBANBACTCS o4epeHON
PErUCTPAllMOHHBIA HOMED.
3.5. [locne  peructpammu  oOpallleHHs ~ HANpPABISIIOTCS  JTUPEKTOPY

06paSOBaT€JII>HOFO YUPCKIACHUA JIA O(I)OpMJIeHHH pe30JIrooIun € YKAa3aHHUCM
HCIIOJIHUTCIIA, IIOPAAKA 1 CPOKOB UCITOJITHCHHUA.

4. PaccMoTpeHre MUCHbMEHHBIX 00pallleHNid TPaXKIaH

4.1. TIlucema rpaxkgaH, MOCHA€ pErucTpau U O(OPMIICHHUS PE30IIOLUUN
JUPEKTOPOM  00pa30BaTENbHOTO YUYPEXKIECHUS MepeAaroTcs Ha MCHOJHEHUE
KOHKPETHOMY MCIIOJIHUTENIO MO «POCIMCH» B YYETHON JOKYMEHTALINH.

4.2. Ilucebma TrpaxzaaH, TpeOyOIIME TPOBEPKU  U3JIOXKEHHBIX  (DaKTOB,
paccMaTpUBalOTCA JOJDKHOCTHBIMM JiMaMu B TeueHwe 30 gHeW co JHS uX
perucrpauuu; He TpeOyrouue AOMOJTHUTEIbHOIO M3YYeHUSI U TPOBEPKH HE -
no3aHee 15 gHeit. B oTnenpHbIX ciydasx CpoK pacCMOTPEHHS TUChMa MOKET ObITh
OpojJieH, HO He Ooyiee 4eM Ha OAMH MECSI, O YeM HCIOJHUTENb YBEIOMIISET
3asBuTENA. He nomyckaercss HampaBieHHE IHCEM TPaXKJaH Ha PacCMOTPEHHUE
paOoTHHKAM, JEHCTBUS KOTOPBIX OOXalyroTcs. B compoBoauTenbHOM NHCHME
00513aTeIbHO YKa3bIBAECTCA MOPSIOK OTBETA 3asIBUTEIIO, a IPU HEOOXOAUMOCTH - U
opranuzaiuu (YIpexaeHuio), B KOTOpYIO HampasisieTcs: JaHHoe oOpaienue. [Ipu
TOM OTBET Ha OOpallleHHe CTABUTCS CEKPETapeM «Ha KOHTPOJb». AHOHUMHbBIE
NMChbMa, KaK MpaBWIIO, HE paccMarpuBatoTcs. OJIHAKO pelieHre 00 MCIOTHEHUU
aHOHMMHOTO oOOpalieHus NpUHUMaeT mnpeacenarenb Komurera o0pa3zoBaHUs.
[Tucbma, OecCMBICIEHHBIE MO COACPAKAHUIO, a TaKKe HEKOPPEKTHhIE Mo (opme,
no0MpPalOTCA B CIICLMAIIBHYIO MAIKY U HE pacCMaTpUBAIOTCA.

4.3. OtBerbl Ha oOpallleHUs TPakJIaH TMOATrOTABIMBAIOT WCHOJHUTEIN 32
NOJANKUCHI0 JUPEKTOpa 00pa3oBaTeNbHOTO yupexaeHus. OTBeTbl Ha MHUCHbMA,
HaIpaBJIsieMbIe B BBIIIECTOSIINE OpPraHU3AlMM W JernyTaTaMm, O(QOPMIISIIOTCS B
00s13aTeIbHOM TMOPSAIKE, 32 MOJMUCKHIO0 JUPEKTOPAa 00Pa30BATEIBHOTO YUPEKICHHUS.
4.4. JIOmKHOCTHBIE JIMLA P PACCMOTPEHUH OOpAIICHHUI rpakiaH 00s13aHbl:
BHUMATENbHO  MPOAHAIM3UPOBATh  M3JIOKEHHbIE  MpPOOJIEMBbl, B  Cllydae
HEOOXOJMMOCTH ClIeJaTh 3apoc TPeOyeMbIX JOKYMEHTOB MJIU MPOU3BECTH BBIE3]



Ha MECTO IJIsl MPOBEPKH (PAKTOB, a TaKKe MPENNPUHUMATH APYTUe MeEpbl s
OOBEKTUBHOTO pa3pelIeHHs BOIIPOCa;

NpUHUMATh OOOCHOBAaHHBIE  pEIICHHS IO  OOpamieHusM, 00ecIeuynBaTh
CBOEBPEMEHHOE U MTPABUIIBHOE MCIIOJTHEHNE ITHX PEIICHHH.

4.5. Tlo pe3ynbpraraM pacCMOTPEHHs BOMPOCOB COJCPXKAIIUXCA B THChMax
rpaXkJ1aH, WCIOJHHUTENh IMOATOTABIMBAaET OTBET 3asBUTENIO. IIpw cocraBieHun
OTBETa O PEe3yJIbTaTaX PACCMOTPEHHS MUCbMa JOJKHBI COOMIOAATHCS CIIEAYIONINE
TpeOOBaHUS:

KpaTKO W3JI0KUTh, Kakas paboTa OblIa mMpoBeAeHA I TMPOBEPKH (PaAKTOB,
U3JI0’)KEHHBIX B OOpaIlCHUH;

€Clli B MHUCHbME 3asiBUTEIISI COJAEP>KUTCS HECKOJIBKO BOIIPOCOB, TO OTBET HAJO JaTh
pa3eNbHO MO KaXJI0My PACCMOTPEHHOMY BOIIPOCY;

COOOIINTh, MOATBEPAMINCH TU (HAKThl, WU3JI0KCHHBIE B MHUChME, KaKue Mepbl
IPUHATSHI 110 Pe3yIbTaTaM IIPOBEPKHU.

4.6. OtBetbl o0QOpMISAIOTCA Ha OJIaHKaxX @UMCEM U COJEp)KaT CleayloIne
PEKBU3UTHI: aJpecaT, TEKCT, (haMUJIMsl MCIIOJHUTENS C yKa3aHHEM ero pabodero
TenedoHa, JgaTa HUCHOJHEHUS W MCXOIALIMI HOMEp MNHCbMa MPOCTaBISIETCA
CEKpEeTapeM MOcCje TOro, Kak MUChbMO MOJIIUCAHO.

5. KonTpoab 3a padoToil NMCbMEHHBIX 00pallleHUil TPaKIaH

5.1. Tlopsamok TDOCTaHOBKM IIMCEM HA KOHTPOJIb OINPEIEISAIOT JIUPEKTOP
00pa30BaTENbHOTO YUPEXKJECHUS U HENMOCPEICTBEHHO - UCMOIHUTENb(K). [Iucema
IpaKJIaH, IIEPENpPABICHHbIE B JPYrM€ OpPraHU3allMM WIH YYPEXKACHUS U
TpeOyrolre cOOOUIEHUs PE3YJITATOB X PACCMOTPEHUS CTaBATCA Ha KOHTPOJIb.
5.2. Ilucema rpaxzaaH, NOCTABIEHHBIE HAa KOHTPOJb, MOMEYAIOTCS OTMETKOMN
«KOHTPOJIb» B PErUCTPALIMOHHO-KOHTPOJIBHBIX KapToukax. OOpallleHus rpakJaH,
KOTOPBIE TAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJISI HE CHUMAKOTCH.

5.3. Opranuzanusi KOHTPOJS: XOJ M CPOKHU HCIIOTHEHHS OOpalleHHil rpakiaH B
PErucTPaiOHHO-KOHTPOJIBHBIX KAPTOYKAX U KYyPHAJIE YUETa CEKPETapEM.

5.4. CpokH UCHOJHEHUS MUCEM TIpa)KAaH, MO0 KOTOPbIM HE0OXOoauMa MOATrOTOBKA
OTBETOB B BBILIECTOALLME OPraHbl, IIPOMJIEBAIOTCS TOJIBKO IIOCIE COITIACOBAHUS C
HumMu. O nmpojjieHMH Ccpoka cooOulaercs 3asButento. l3meHeHue cpoxa
UCIIOJTHEHUS MPOU3BOJUTCS 3a0JIarOBPEMEHHO JIMIIOM, YCTAHOBUBILUM TOT CPOK,
pU HAIMYUU OOBEKTUBHBIX MPUUYMH, U3JI0KEHHBIX B COOTBETCTBYIOIIEH 3alUCKE.
M3mMeHeHne Cpoka yKa3bpIBaeTCsl Ha JOKYMEHTE, a TakKe€ M3MEHEHHUS BHOCSTCS
PETUCTPAlMOHHO-KOHTPOJIBHYIO KapTOUKY.

5.5. KoHTpoJib 3aBepIIAETCS TOJBKO IIOCJIE BBIHECEHUS PEIICHUS W NPUHATHUS
MCYEPIBIBAIOIIMX Mep MO pa3pelieHuio oOpamieHuil. Pemienwe o CHATHH C
KOHTPOJII U OOpallleHui MPUHUMAET AUPEKTOP 00pa30BATENBHOTO YUPEKIACHHUS.
[lncbmMa TpakJaH CUYMTAIOTCA  Pa3pELICHHBIMM, €CJIM PAaCCMOTPEHBI  BCE
IIOCTABJICHHBIE B HUX BONPOCHI U JaHBI OTBETHI 3aIBUTEIISM.

5.6. OTBeTbl B BBIIIECTOSAIIME OPraHU3alMd, PEJNAKIUU Ta3eT MU HKYpPHaJOB
MOJITMCBHIBAIOTCS AUPEKTOPOM 00pa30BaTENbHOTO YUPEKIACHHS, B €T0 OTCYTCTBHE -
3aMECTUTEIIEM.



6. Ilpuem 1 paccMoTpeHHe YCTHBIX 00pallleHHil IPakIaH

6.1. Ilpuem rpaxaan B o0pa3oBaTEIbHOM YUPEKICHHUH MOKET OCYIIECTBISATHCS
KaK MO MpeaBapUTEIbHON 3amucH, Tak U 0e3 Hee. JlupekTop o0pa3oBaTelbHOIO
yUpexAeHUs BeleT MmpueM 1o rpapuky. B ero orcyrcrBue mpuemM OCyeCTBISET
€ro 3aMECTUTEIN

6.2. Ilpuem mocerureneit peructpupyercsa B JKypHase yuera npuemMa rpaskIaH
(mputoxenue 3).

6.3. [lo pe3ynbraram npuemMa Bce JOKYMEHTHI MEPENAIOTCA CEKPETapro, KOTOPHIN
NEPEHOCHUT PE3O0JIIOLMU B PETHCTPALMOHHO-KOHTPOJIBHYIO KAPTOUKY M JKypHAI
yueTa, a U3 JOKyMEHTOB, MIPEJICTABICHHBIX 3asBUTENEM, POPMHUPYETCS JEIO.

6.4. JanpHelimas paboTa ©U KOHTPOJb 32 CBOEBPEMEHHBIM HCIOJHEHHEM
NPUHATBIX PEIIEHHH MO YCTHBIM OOpAalleHUsIM OCYLIECTBISIETCS B MOPSIKE,
YCTaHOBJICHHOM JUIsI IMCEM IPak/IaH.

6.5. VYcrHple oOpamieHus TpakJaH paccMaTpUBalOTCS B CiIydae, €CiH
coaepkammecss B HUX (aKTbl M OOCTOSTENbCTBA OYEBUIHBI M HE TPEOYIOT
JOTIOJTHUTENBHON ITPOBEPKHU.

6.6. YcTHbIE 00pallieHus rpaX/1aH JOHKHbBI COJEPKaTh CIEAYIOIINE CBEACHMUS:
U3JI0KEHHE CYIIECTBA MPEIJIOKEHMUSI, 3asIBJICHUS UM JKaJl00BbI;

dbaMunuio, UM, OTYECTBO OOpATUBIIErOCS Tpa)KAaHWHA, MOYTOBBINA ajpec, IO
KOTOPOMY MOXET OBITh HalpaBlieHAa KOMHS PEHICHHSs, MPUHSATOTO, M0 HTOram
pPacCMOTPEHUS NMPEIOKEHUS, 3aABICHUS WU KaT00bl ITPakIaHUHA.

2.4. YcrtHble oOpamieHuss TpaxkJaH W Jidl 0e3 TIpakJIaHCTBAa, HE OTBEYAIOLIUE
TpeOOBAHMSM, IPU3HAIOTCS AHOHUMHBIMHU M PACCMOTPEHHIO HE TOJIJIEXKAT.

7. O0001IeHHE M AaHAJIM3 MUCHbMEHHBIX M YCTHBIX 00pallleHHH IPaxiaH

7.1. Tupektop 00pa30BaTEIbLHOIO YUYPEXKACHUS WU MO €r0 MOPYUYEHUIO APyrue
JIOJDKHOCTHBIC JIMIA JIOJDKHBI CHCTEMATHYECKH aHAIM3UpOBaTh W 00001IaTh
MPEJIOKEHHsI, 3asBJICHUS, JKajJoObl TpakJaH U COJAEpKalluecs B HUX
IIpaKTUYECKHe 3amMedaHus. Llenab: CBOEBpPEMEHHOE BBISBIECHUE W YCTPAHEHHE
MPUYMHBI, TOPOXKIAIONIEH HapyIICHHE NpaB 3asBUTEJIECH, 3alllMTa WHTEPECOB
IrpaXJIaH B COOTBETCTBUM C 3aKOHOJATEIHLCTBOM, a TAKKE COBEPLICHCTBOBAHUE
OpPraHU3alMOHHON K YIPaBICHYECKOW JESITEIIbBHOCTH B CHUCTEME OOpa3oBaHMS
JTAHHON TEPPUTOPUHU.

7.2. O6001IeHrEe 00pallleHUIT MOXKHO OCYIIECTBIISITh MO CIEAYIOIEH MPUMEpPHOMN
KJIaccupukalMu: Mo ajapecy oOpaileHuil (B TOM YHCJIE TMOCTYIMAIOIUX U3
BBIIIECTOAILIMX OpraHu3aluMid W JAp.): N0 TUMNAM M BHUAAM 00pa30BaTENbHBIX
YUpEXKACHUN;  CKOJIBKO  MOJYYEHO UM PACCMOTPEHO  KOJUIEKTHUBHBIX,
WHJMBUAYAJIbHBIX, AHOHMMHBIX OOpAIllEHWI; IO HampaBJeHUsIM paldoThl (110
kiaccupukaTtopy Tem). IIpoBOIUTCS KOJNMYECTBEHHBIM UM Kauye€CTBEHHBIN aHaIN3
BCEX TOCTYMUBIIMX OOpaIlIEHUN C XapaKTEPUCTHKOW (HAKTOB, W3JIOKEHHBIX
3asIBUTEISIMH M yKa3aHWEM pPE3yJlbTaTOB: B YAaCTHOCTH, Kakue (HaKThl
NOATBEPAMINCH TMOJHOCTBIO WM vactuyHo. [lo pe3ynbraram aHanmsa
npeacTraBisercss  MHGOpManuMs € KOHKPETHBIMH — PEKOMEHIAIUSMU  T10
COBEpPIIICHCTBOBAHUIO pabOTHl B JAHHOM Bompoce. Marepuaibl opopmisioTcs B
BUJIE 00OOIICHHBIX CBEJCHHM, TAOIUI] M aHAJTUTUYECKUX CIIPABOK.



7.3. Ananutudeckas uHdopmanus mo utoram paboThl ¢ OOpalleHUsIMU TPaKIaH
[OJIFOTABIIMBAETCS 32 KaJEHIapHbIN TOJ.

8. ®opmupoBaHHe M XpaHeHHe JeJ MO NMUCbMaM WU YCTHBIM OOpalleHHsIM
rpaxaan

8.1. Bce mocTynuBIIME€ MHCbMa M YCTHbIE OOpalieHHs TpaxaaH Mocie UuX
paspenieHust TOJKHBI ObITh BO3BpAIIEHBI CEKPETapI0 CO BCEMH OTHOCSAIIUMUCA K
HUM MartepuajaMu Ui IICHTPaTW30BaHHOTO y4yeTa W (HOPMUPOBAHHS JCII.
dopMHUpOBaHUE M XpaHEHUE Jed MO0 OOpalleHUSM TpaxaaH y HCIHOJIHUTENS
3anpenaeTcs.

8.2. IlucekMeHHbIEe OOpaIeHusl TpakaaH, KOMMKA OTBETOB HAa HUX WU JIOKYMEHTHI,
CBSI3aHHBIC C UX Pa3pelICHUEM, a TAaKXKe JOKYMEHTHI 110 JUYHOMY NPUEMY TpaxaaH
dbopMUPYIOTCA B JieJIa B COOTBETCTBUM C YTBEPKJICHHOW HOMEHKIIATYpOU JeI.

8.3. B mpouecce QopmupoBaHus e MPOBEPSIETCS TaKkkKe MPaBUIBLHOCTD
opopMieHUsT  JOKYMEHTOB  (WOANMHUCH,  JaThl,  HMHAEKCHI,  ajJpecarsl).
Henoodopmiennsie wim HenmpaBUiIbHO 0GOPMIICHHBIE IOKYMEHTHI BO3BPAIIAIOTCS
UCIIOJIHUTEIISIM Ha JJOPaOOTKY.

8.4. IlucbmMa m Marepuaibl 1O YCTHOMY PAacCMOTPEHHUIO OOpallleHuil TpaxaaH
XPAHATCS ISTh JIET, IOCIIE YETO YHUUTOKAKOTCA.

8.5. Ilo wucTeyeHHM YCTAaHOBJIEHHOTO CpOKa XpaHEHUS JIOKYMEHTOB IIO
NPEUIOKECHUSIM, 3adBJICHUSAM U Kajgo0aM TpaxkJaH COCTABISIETCA aKT 00 uX
YHUYTOXXEHUHU, KOTOPBHIM MOAMUCHIBACTCS UWICHAMHU SKCHEPTHOM KOMHUCCUU U
YTBEPKJIA€TCS TUPEKTOPOM 00pPa30BATEIBLHOTO YUPEKICHHUS.

9. Cpoku paccMoTpeHHsI 00palleHUil TPaXKIaH

9.1. Bce oOpaiieHus mojjiexar o0sS3aTebHOMY pacCMOTpeHuto B TedeHue 30
(TpuauaTH) AHEW CO JHA PETUCTpAllMH, a IO OOpallleHUsM, HE TPEOYIOIMUM
JIOTIOJIHUTEIBHOTO M3YUYEHHS] U MPOBEPKHU, - Oe30TiIaraTesibHO, HO HE mo3jaHee 15
(msTHagUATH) JHEH CO JTHS MOCTYIUIEHUSI B 00pa30BaTeIbHOE YUPEXKICHUU.

9.2 JlomKHOCTHBIE JHIIa OOpPa30BATEIBHOIO YUPEXKIEHUS B COOTBETCTBUU C
denepanbHBIM 3aKOHOM 00s13aHBl JaThb IHUCbMEHHBIM OTBET IO CYIIECTBY
oOpaIieHuii rpak/iad JUPEKTOpy yupexaenus B Teuenue 30 (Tpuanati) JHe.

9.3. B cnywasix, ecnu mjisi pacCCMOTPEHHS 3asBJICHUS WUJIU JKajlo0bl TpaKIaHWHA
TpeOyeTcsi MpOBEACHUE TNPOBEPKHU, JHOO OCYIIECTBICHUE cOOpa CBEICHUM,
HEOOXOJUMBIX I PACCMOTPEHUS 3asBICHUS WM JKAT00Bl TpaKIaHUHA, CPOKHU
pPacCMOTpEHHMsI 3asBIICHUS WM >Kalo0bl TpakIaHWHA, MOTYT OBITh B TOPSIKE
UCKJTIOYCHHSI POJITICHBI AUPEKTOPOM IIKOJIBI MM 3aMECTHTEIIEM TUPEKTOpa, HO HE
Oosee yeM Ha OJUH MeECSI] C COOOUIEHHMEM 00 3TOM TrpakAaHUHY, IOJaBIIEMY
3asBIICHUE WU Kal00y, B TPEXTHEBHBIA CPOK.

9.4. B caywae, ecnu TpemIOKEHUE TpakJAaHWHA TpeOyeT MOMOJHUTEIHLHOTO
U3YYEHHUS, CPOKH PACCMOTPEHUS MPEJIOKEHUS TPaKIaHUHA, YKa3aHHbIE B YaCTH
BTOPOIl MYHKTY | HAcTOSIIEro MyHKTAa, MOTYT OBbITh B MOPSAKE HCKIIOYEHUS
IPOJIEHBI TUPEKTOPOM ILIKOJBI WM 3aMECTHTENIEM AUPEKTOpa ,HO He Oosee uem
Ha TPU MecAlla ¢ COOOIIeHHEM 00 3TOM TpaKJaHUHY WM JIUIY Oe3 TpakIaHCTBa,
MOJIaBIIIEMY MTPEATIOKEHUE, B TPEXTHEBHBIN CPOK.



9.5. Illkonma BmpaBe OCTaBUTh OOpalleHUs TpaxkgaH Oe3 pacCMOTpPEHHs B
CIICAYIONINX CIyYasix:

B Clly4yae 1Moia4yll aHOHUMHOTO OOpaIleHHS;

B clly4yae MoJlauu OOpalleHus], CyIECTBO KOTOPOTO MPOTHUBOPEUUT (hefepatbHOMY
3aKOHOJATEeNIbCTBY U  3aKOHOJAATeNbCTBY JleHUHrpajackoil oOmactu, swmbo
oOpalleHus, COAEPKAIIETO BBIPAKEHHs, OCKOPOJSIONUINE YeCTh U JOCTOMHCTBO
JPYTUX JINIL;

B Clly4yae, €CJIM y IIKOJbl UMeeTcsd MHPOpMAIUs O TOM, YTO OoOpalleHue MOJaHO
JUIOM, KOTOPOM NPU3HAHO HEAEECOCOOHBIM Ha OCHOBAaHUHM pEIICHUE CYIa,
BCTYIHBILIETO B 3aKOHHYIO CHITY.

B sTux cnywasx rpakaaHUH H3BEIIaeTcs 00 OCTaBJICHHMU ero oOpaiieHust 0e3
paccMOTpeHHs B MMCbMEHHOUN (opMe, B TPEXJTHEBHBIN CPOK CO JTHS PETHUCTPALUU
oOpailieHus.

10. Pemienusi, npuHAMAaeMble 10 HTOTAaM PACCMOTPEHHUS 00pallleHUuil TPaKIaH
10.1. ITo uToram paccMOTpeHUsI OOpaIIEHUN TPakKIaH MOXKET ObITh IPUHSITO OJTHO
U3 CIEAYIOLINX PELICHUN:

pelIeHUE O MOJIHOM MJIM YaCTUYHOM YJIOBJICTBOPEHUU OOpaICHUS;

penieHre o0 0TKa3e B YJOBJIETBOPEHUN OOpallleHusl.

10.2. B pemienuu, IpUHUMAEMOM I10 UTOTaM PACCMOTPEHHUS OOpallleHU TpaxaaH,
JIOJKHA COJIEPKAaThCsl CChIJIKA Ha HOPMATHUBHBINA MPAaBOBOM aKT, B COOTBETCTBUH C
KOTOPBIM MPUHSITO 3TO PELICHUE.

10.3. Komust pemieHus, NOPUHATOIO IO HTOraM pPacCMOTPEHUs OOpalleHui
rpaKJaH, HampaBisieTcs TpakJaHaM, OOpaTUBIIMMCS C  TPEIJIOKEHUEM,
3asBJICHUEM WIM JXKaJIo00M, B TEYEHUE MATH JHEW CO JIHS TMPUHSATUS TaKOTO
peleHns, HO HE MO3JHEE YEM B JIEHb MCTEUEHHsI CPOKa PACCMOTPEHUS ITOTO
MIPEIOKECHHSI, 3asIBJICHUS UITH JKaJIOOBbI.

10.4. Komnust pemieHusi, NPUHATOTO, MO MTOTaM PACCMOTPEHUS MPEIJIOKECHUS,
3asiBJICHUS, JKajgoObl TpakKJaHWHA, TMPUTATAeTCS K MHUCbMEHHOMY OTBETY
JIOJDKHOCTHOTO JIMIA 10 CYIIECTBY COOTBETCTBYIOLIErO MPENIOKEHMS, 3asIBICHUS,
KATOOBI.

10.5. Vicnonnenue pemnieHui, MPUHATHIX MO UTOTaM PACCMOTPEHUST OOpaiieHuin
IPpaXKJIaH , OCYIIECTBISETCS COOTBETCTBYIOIIUMU JOJIKHOCTHBIMU JIUIIAMH.
CooO1ieHne rpaxaaHuHy, TOAaBIIeMy oOpalieHle, O MPeanoyiaraeMbIX Mepax Mo
WCIIOJIHEHUIO PEIICHMS], TPUHATOTO MO0 UTOTaM PAaCCMOTPEHHS ATOr0 OOpalleHus,
HE MOXKET CYUTATHCS UCIIOJIHEHHUEM COOTBETCTBYIOUIETO PEIICHHUS.

10.6. B ciywae, ecnud >xajloObl TpaKJaH YIOBJICTBOPEHBI MOJHOCTHIO JIHOO
YaCTUYHO, TNPUHSBIINE PEIICHUS TI0 WTOTaM PACCMOTPEHUS OATUX KajoO,
JOJDKHOCTHBIE JIMIIA MPUHUMAIOT HEOOXOJUMBIE MEpPbl MO BOCCTAHOBJIECHUIO
HapYIIEHHBIX TpaB, CBOOOJ WJIM 3aKOHHBIX WHTEPECOB Tpak/laH, B TOM YHCIE
MPUHOCSAT U3BUHEHUS B MUChbMEHHOU popme.






[Ipunoxenue Ne 1

PEITUCTPAIIMOHHO-KOHTPOJIBHAS KAPTOUYKA
damMunus, UMs, OTYECTBO

AIIpCC MCCTa KHUTCJIbCTBA,

TenedoH
Mecto paboThl
JlaTra npuéma

Coneprkanue Bomnpoca

HUcnomanrens

Pezonrorus



CpOK HCIIOJIHCHUA

Ydoeﬂemeopen(a) YCNIHbIM 0Onieentom, 6 NUCbMEHHOM omeeme He Hacmaueairo

(noonucwe, pacuugposka)

OTBET

Ha oOpanienue rpaxaaHiHa

OT « » 200 r




[Tpunoxenue Ne 2

Kypnaa
ydeTa NMCbMEHHBIX 00palieHuii rpakaaH
N Hara CBenenus o damuiiu, Kparkoe  HUcnosnurenn Hara Hara n N
1/l perucTpauuM NOBTOPHOCTH H uMms, coJiep:KaHue MOJIyYeHust pe3yJabTaThl  Jesa
00 0TYEeCTBO  OOpalieHust HA paccMoOTpeHust

OCYyHIE€CTBJICHNHA (HOCJ'IEJIHee HCIIOJITHCHHEC



n/n

Jlara
npueMa

KOHTPOJIS - npu
HAJIMYHH)
3asiBUTEJIA,
aapec
3 4 5 6
AKypnan
ydyeTa npueMa rpakaaH
daMuaus, UM, Aapec, MeCcTO Kparkoe
0T4YeCTBO (MmocJieHee padoThI co/iep:KaHue
- IPU HAJIMYUH) (ciry:KkOBI) oOpanieHus
MOCETUTEJIs MOCeTUTEJIA

U NOJIHUCH oOpameHus

HCHOJHUTCIA

Kaxkoe npunsTo
pellieHHue, KOMY
NMopy4YeHa NMpPoBepKa,
HCIOJIHEHHUE, OTBET
NMOCETUTEJII0

8 9

[Tpunoxenue N 3

KTo npuauman
(pamuus,
MOJANUCH)
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